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5 weeks for 1st 
pre-app review 

5 weeks for 2nd  
pre-app review 

5 weeks for 3rd  
pre-app review 

5 weeks for 4th 
pre-app review 

 

 

 

 

 

 

 

  

Preliminary Meeting

• $500 deposit 
required.

• Preliminary 
Meeting Record 
provided within 2 
weeks.

First Pre-Application 
Submission

• No application fee. 
• Full, in depth, 

review of all 
submission 
materials provided 
after 5 weeks.

Second to ? Pre-
Application 
Submissions

• 5 week review time 
for each submission

• Full and indepth 
review until 
application is 
approvable in 2 
weeks.

Post Application 
Submission

• Application fee is 
paid.

• Staff do a final 
review of drawings. 

SPA Approval

• Building permit 
process can start.

• Agreement is signed 
by Owner, and Town 
via DocuSign

Building Permit

Must be completed in 60 days. 

Application 
deemed 
complete. 
Clock starts 
ticking 

Approval stops 
Bill 109 clock.  

Bill 109 Interim Process for reviewing Site Plan Applications 

2 week 
review 

Finalize 
agreement 


